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INFORMATIONS ABOUT SUMMER PRACTICE REPORT.

1.Students of the Deportment of Architecture Faculty of Architecture at N.E.U should take part in summer practices (Building Site + Office) 25working days
periods for each in addition to accomplishing the required courses and laboratory studies so that thay can be awarded the B.S. degree. The student who will
start the summer practice should have completed succesfully Arch-210 (Construction II) course.

2.The year of the practice its duration, subject to be covered time to be spent on each subject the kind and featuros of thecomampanies type of industry selected
for the summer practice are specified by each department concerned.

3.Each department has at least one “Summer Practice Advisor ” who is a memberof the teaching staff. This committee advisors work as responsible to the head
of Summer Practice Committee. Members of the committee are selected by thechairman of the department.

4.The Faculty of Architecture has a “Faculty Summer Practice Board” that meet when necessary. This board is composed of advisor from each department
having summer practices and head of SummerPractice Committee. Boart meetings are chaired by the dean or vice-dean and ensure that the summer practice
procedures are performed according the rules common to all the departments of the faculty.

5.If the students themselves can find a working place acceptable by their department the responsibility of fulfilling their summer work in a satisfactory manner
belongs to themselves as well. On the other hand, the summer practice vacancies available to the department are distributed to the prospective students by the
advisors of the department Summer Practice Committee giving priorities in order of graduation status, academic achievement, and the use of the previous
summer practice assignments, or by drawing lots.

6.Students who find their own working places must submit satisfactory information about their working place to the departmental committee and should obtain
approval before starting summer practice. Responsibility rests with the students for places which is not approved by the departmental committee.

7.Each student about to start work should obtain a “Summer Practice Guide”. In this guide book general information on summer work and the necessary forms
are given. The student records daily for construction weekly for office practice all the work he has performed according to the department summer practice
programme during the summer practice period, and later passes all these records into the notebook in accordance with the “ Contents Of Summer Practice
Report” required. The student submits the report to the departmental committee during the registration period of the semester following summer practice. When
it is necessary this date may be delayed for some time by the advisory committee. Those students who do not submit their reports at the end of the assigned
period are considered not to have done their summer practice. In addition to this report the departments may ask for documents covering additional information
on the work accomplished.

8.The student who did not prepare the summer practice report according to the acceptable standards given in the Contents of the Summer Practice Report
(if his summer practiceis successfull) is asked to improve his report within the period of time determined by the summer Practice Committee.
The student who didn’t submit required report in certain period of time or whose reports were rejected should repeat the summer practice.

9. At the end of the practice, “The Summer Practice Certificate of Achivement” should be sended toSummer Practice Committee in the form of recorded delivery
or in a sealed envelope. This is the responsibility of the studend.

10.The student who gets an “F” average on his performance report, or who has got an “F” for his attendance status, is required to repeat this summer practice.

STAJILE iLGIiLi BILGILER

1.Y.D.U Mimarlik Fakiiltesi, Mimarlik Boliimii 6grencileri Mimarlik (B.S) derecesine hak kazanabilmeleri icin gerekli ders ve laboratuvar calismalarm
tamamlamalar1 yaninda herbiri 25 is glinii olmak iizere iki adet staji (Santiye + Biiro) yapmak zorundadir. Bu stajlara baslayacak 6grencilerin Arch-210
(Construction IT) dersini basartyla gegmis olmalar1 zorunludur.

2.Stajlarm yapilma yillari, siireleri, hangi konular1 kapsayacagi, her konunun ne kadar siireli olacagi, ne karakterde is yerlerinde yapilacagi boliimlerce saptanir.

3.Her bolimiin en az bir O6gretim lyesinden olusan “Staj Danigmani” vardir. Bu danismanlar boliimle ilgili staj islerini Fakiilte Staj Komisyonu
bagkaninisorumlulugu altinda yiiriitiir. Danisman tiyeler boliim baskanlhiginca segilir.

4 Mimarhk Fakiiltesinin, gerektiginde toplanan bir “Fakiilte Staj Kurulu” vardir. Bu kurul, yaz staji olan her boliimiin damigmanlarinin ve Fakiilte Staj
Komisyonu baskaninin katilmiyla olusur. Dekan veya yardimcilarinin bagkanliginda toplanir ve staj uygulamalarinin bdliimlerce ortak kurallara gore
ylriitiilmesi saglanir.

5.0grencilerin, bagli olduklari boliimce kabul edilelecek bir staj yeri bulmalari halinde stajlarini basarili olarak tamamlamalari kendi sorumluluklari altindadir.
Boliimlere ayrilan staj yeri kontenjanlari ise, boliim staj danmismanliginca, staj yapma durumunda olan 6grencilere, sirayla, mezuniyet durumlari, akademik basar
durumlari, verilen dnceki kontenjani kullanma durumlarina gore oncelik taninarak veya kur’a ile dagitilir.

6.Staj yerini kendi bulan 6grencilerin staj yapacaklarn yer ile ilgili yeterli bilgileri, staj baslamadan 6nce boliim staj baskanligina sunmalar1 ve danigsmanligin
onayini almalari gerekir. Onay1 alinmamus staj yerleri i¢in sorumluluk 6grencinindir.

7.Staja baslayacak her dgrenci bir “Staj Rehberi” edinir. Bu rehber iginde staj ile ilgili bilgilerle gerekli formlar igerir. Ogrenci, staj siiresince, programa gore
yiiriittiigii calismalarini giinii giiniine not eder ve bunlardan staj raporunu hazirlarken yararlanir. Ogrenci staj raporunu staji takip eden sémestir igin kayit
yapilirken Bo6lim Staj Danismanligi’na sunar. Bu tarih gerekirse, Fakiilte StajKomitesi Bagkanliginca bir siire ertelenebilir. Bu siire sonunda raporlarini
vermeyen dgrencilerin stajlar1 yapilmamis sayilir. Boliim Staj Danismanlig staj raporlar1 disinda 6grenciden stajlari ile ilgili bagka bilgileri kapsayan belgeleri
de isteyebilir.

8.Raporunu ilkelere uygun olarak yazmayan 6grenciden, staj basarili ise raporunu staj komitesinin belirleyecegi siire i¢inde istenilen duruma getirmesi istenir.
Istenilen raporu bu siire i¢cinde getirmeyen veya raporlar red edilen dgrenciler stajlarini tekrarlamak zorundadirlar.

9.Staj sonunda “Staj Basar1 Belgesi” isyerince, staj Komisyonu Baskanligina taahhiitlii olarak veya kapali zarf ile iletilebilinir. Bunu saglamak 6grencinin
sorumlulugundadir.

10.Basari belgesinde durumu ortalama F olan veya devam durumu F olan 6grencinin bu stajin1 yeniden yapmasi zorunludur.



THE CONTENTS OF THE SUMMER PRACTICE REPORT

Introduction:The purpose and the scope of the summer practice should be presented briefly in this section.

Construction Site.

1 Explanation of daily works.

2. Photos of site works and their explanation.

3. Projects of the building under construction printed on A4 or CD.

4. Brochures, samples and description of the materials used at site during the summer practice period should beadded to summer practice guide.
5. The registration numbers of the staff working in the company (architect or engineers), are required besides the company stamp.

6. The photographs of students on “Summer Practice Certificate of Achievement” and “The Information About the Company” pages should be
approved and stamped by the company.

7. All the pages should be approved and stamped by the company.

For the office practice part.

1. Weekly explanation of the works.

2. Technical specifications and official documents of the projects should be included in the report.

3. Drawings should be digital format (CD) and affixed to the A3 pages of Summer Practice Guide.

4. The name — surname and registration number of the staff (architect) working in the company is required besides the company

stamp.

5. The photographs of students on “Summer Practice Certificate of Achievement” and “The Information About the Company” pages should be
approved and stamped by the company.

6. All the pages should be approved and stamped by the company.

STAJ RAPORLARININ KAPSAMI.

Giris: Bu boliimde yaz stajinin konusu ve amaci hakkinda kisa bilgiler verilecektir.

Santiye staji.

1. Yapilan islerin giinliik tanitima.

2. Bu iglerin resimlenmesi ve bu resimlerle ilgili agiklamalar.

3. {lgili santiyenin projeleri. (A4 ¢iktis1 veya CD)

4. Santiyede kullanilan yap1 malzemelerinin teknik tanitim ve o6rnekleri staj dosyasinda yer almalidir.

5. Sirket miihiirii yan1 sira, calisan personelin (Mimar veyains.Miih) ad1 soyadi yaninda oda sicil no’ su da gereklidir.
6.Staj Basar1 Belgesindeki ve Kurum ile ilgili bilgiler sayfasindaki 6grenci resimleri kurum tarafindan miihiir ile onayli
olmalidir.

7.Her sayfa isyerince onayli ve miihiirlii olmalidir.

Biiro staji.

1. Haftalik is raporlart.

2. Projelerin teknik sartnameleri staj dosyasinda yer almalidir.

3. Cizimler (CD) dijital formatta ve A3 staj rehberi sayfalarina yapistiritlmis olarak teslim edilmelidir.

4.Sirket miihiirii yani sira, ¢aligan personelin (Mimar) adi soyadi yaninda oda sicil no’ su da gereklidir.

5.Staj Basar1 Belgesindeki ve Kurum ile ilgili bilgiler sayfasindaki 6grenci resimleri kurum tarafindan miihiir ile onaylh
olmalidir.

6. Her sayfa isyerince onayli ve mihiirlii olmalidir.
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