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GENEL AGIKLAMA (TURKCE)

Staj yapacak tim 6grenciler icin ayni durum gegcerlidir. INAR, IAR veya ICM kayitli olsanizda
Santiye staji tektir. Stajlarda 6n kosul kalkmistir, ama yine de siralamayi takip sizin aginizdan
daha kolay olacaktir ve okuldaki egitim ile de parallel gidecektir. Staj icin bulacaginiz santiye
INCE isler evresinde olup, temeli dokiilen kaba insaat formatinda birsey olmayacaktir! Uygun
olmayan santiye ortaminda yapilan staj Kabul edilmeyecektir.

> Ogrenci staj yapacag kurumu bulmakla yikimldiir, okul bu konuda yardim edemiyor.

» Santiye stajini 21 is ginlU yapacaksiniz, haftasonu calisiliyorsa ona gére 21 is gininln
tarihini belirlersiniz, sadece haftaici ise ona gore dikkat ediniz!

» Okulun Tirk ve Kibris uyruklu 6grencilere sigorta girisi yapabilmesi igin Iutfen mimarlik
faklltesi sayfasinda belirtilen tarih araligl icin staj basvurularinizi gergeklestirin. Aksi
takdirde sigortanizdan siz sorumlu olursunuz. (Sayfa guncelenecektir takipde kalin!)-
Haziran’'da staj icin bana 5 Hazirana 2022’ye kadar basvuru formunuzu yollayiniz lUtfen.

Staj Sdreci:;

e Staj yeri buldugunuzda (mimarlik, ic mimarlik veya insaat ofisin blunyesinde olabilir);
Oncelikle staj basvuru formunu doldurmaniz gerekmektedir. Staj yapacaginiz tarih
araligl, staj yapacaginiz yerin bilgileri ve sizing kisisel bilgilerinizi icerir bu form. Bana
mail atiniz. Mailinizi onayladikdan sonra belirttiginiz tarihde staja baslayabilirsiniz.
(LUtfen staja baslamadan 10-15 giin once basvurunuzu yapiniz).

e Stajinizi yaparken notlar alip, santiyeden ve yapilan islerden bol bol fotograf cekmeyi
unutmayiniz. GUn gun staj suresince olan calismalar yazili hale getireceksiniz
unutmayiniz!



Staj bittikden sonra staj defterini doldurunuz (Staj defterini bos olarak Mimarlik
sayfasindan elde edebilirsiniz.) Staj defter tek bir 6rnektir, eski bir formattadir, ama
tim stajlar icin aynisi kullaniimaktadir.

Staj defterimnin her sayfasi firma tarafindan imzalanip muhurlenecektir! Bu kisim
onemlidir, 1slak imza ve muhur sart!

Staj yerinden ayrilmadan staj yaptiginiz firmanin doldurmasi icin Staj Basari Belgesi'ni
yine mimarlik sayfasindan elde edebilirsiniz.

Teslim Sureci ve Takip:

Uzem Ustinden aciimis bir staj sayfasi olacaktir (2020-21 yaz donemindeki sayfa
O8renciler icin erisilmiyor simdi ama glincellenecektir, takipde olunuz.) Glncellenen
veya yeni aclan uzem sayfasi Uzerinden teslim butonu hazirlayacagim ve 6dev teslim
eder gibi hazirlamis oldugunuz Staj Defterinin scan edilip dijitallestiriimis halini teslim
edeceksiniz. Agustos’dan Ekim ayina kadar teslim edilebilir seklinde olacaktir.
(Takipde kalin)

Teslim gunleri bittikden sonra degerlendirilecektir ve liste halinde stajlarin durumu
bildirilecektir. Eksikler ve hatalarin dizeltiimesi icin bir sure verilecektir. Verilen sure
dahilinde yapilmayan duzeltmeler stajin basarisiz olmasina yol acar! Basarisiz olarak
degerlnedirilen staj yanar ve akabinde tekrar yapmaniz gerekir.

Tam stajlarin revise edilmis halinin listesi de paylasilir 6grenciler staj durumunu

gorebilir. Ayni liste tim i¢c Mimarlik bélimiinde danismanlik yapan hocalarla da
paylasilir boylelikle staj notunuzu sisteme danisman hocaniz girer.

BASARILAR DILERIM ©

Not: Mimarlk Fakultesi web sayfasi adresi:

ic Mimarlik Bolima - YDU, Mimarlik Fakiiltesi (neu.edu.tr)



https://mimarlik.neu.edu.tr/staj/ic-mimarlik-bolumu/

GENERAL INFORMATION (ENGLISH)

The same applies to all students who will do internships. Site internship is unique whether you are
registered in INAR, IAR or ICM. The prerequisite for internships has been removed, but it will still be
easier for you to follow the sequence and it will go parallel with the education at school. The
construction site you will find for the internship is in the Interior works phase and there will be
nothing in the form of rough construction with the foundation poured! Internships performed in an
unsuitable construction site environment will not be accepted.

» Students are required to find their own internship place, the school cannot help the student
for this matter.

» Construction Intership is 21 work days! If the place you do the intership works only week day
or the Saturday also you should calculate accordingly and give the dates of your internship
thinking of that.

» The school does a insurance for the Turkish and Cypriot students but unfortunately not the

foregion students! This is about YOk- the government based control system for the Turkish
Universities.

INTERNSHIP PROCESS:

* When you find an internship place (architecture, interior architecture or construction
company/office); First of all, you have to fill the internship application form. This form contains the
date range you will do your internship, the information of the place where you will do the internship
and your personal information. Email me. After confirming your e-mail, you can start your internship
on the date you specify. (Please apply 10-15 days before the start of the internship).

* Do not forget to take notes and take lots of photos from the construction site and the works done
while doing your internship. Do not forget that you will write the work during the internship day by
day!

» After the internship is over, fill in the internship booklet (You can get the internship book blank
from the Architecture page.) The internship booklet is a single example, it is in an old format, but
the same is used for all internships.

* Every page of my internship book will be sighed and sealed by the company! This part is
important, wet signature and seal are a must!

* You can obtain the Internship Achievement Form from the architecture page for the company you
did your internship to fill out before leaving the internship place.



EVALUATION PROCESS AND GRADING:

L] There will be an internship page opened over Uzem (the page in the 2020-21 summer term is
not accessible for students now, but it will be updated, stay tuned.) | will prepare a submission
button on the updated or newly opened Uzem page and submit the scanned and digitized version of
the Internship Booklet that you have prepared as if you are submitting an assignment on online
classes. The submission dates will be in the form of delivery from August to October. (Follow up)

L1 After the deadlines are over, it will be evaluated and the status of the internships will be reported
in a list. A time will be given for the correction of deficiencies and errors. Corrections not made
within the given time will result in the internship being unsuccessfull An unsuccessful internship
burns out and you have to do it again.

] The revised list of all internships is also shared. Students can see the internship status. The
same list is shared with the professors who provide consultancy in the entire Interior Architecture
department, so your consultant teacher enters your internship grade into the system.

GOOD LUCK ©

Note: Web page of Architecture faculty:

ic Mimarlik Bolimii - YDU, Mimarlik Fakdltesi (neu.edu.tr)



https://mimarlik.neu.edu.tr/staj/ic-mimarlik-bolumu/

